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Form TR4 Reference (for office use)
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LANDLORD AND TENANT (CONSOLIDATION) ORDINANCE (CAP. 7)
SECTION 115A(3) IN PART IV NEW TENANCIES OF DOMESTIC PREMISES OR
SECTION 120AAZQ(1) IN PART IVA REGULATED TENANCIES
APPLICATION FOR A CERTIFICATE OF PRIMARY USER
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Apply under Section 115A(3) in Part IV New Tenancies of Domestic Premises OR Apply under Section 120AAZQ(1) in Part IVA Regulated Tenancies
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Address of the premises: See note 1(a) overleaf
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Flat/Unit __ Information of subdivided unit (if applicable)
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Concerning (2), if there is any supplementary information, please provide in the field below:
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Assessment No.(if applicable): | | | | o | | | | | | o | | | | | o | | o | |
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A dispute has arisen as to whether the tenancy of the above premises is domestic. I hereby apply for a Certificate of Primary User of the above premises.
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The nature of the dispute is: See note 1(b) overleaf
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Facts in support of my view that the primary user of the premises is D DOMESTIC / |:| NON-DOMESTIC are set out below:
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I understand that the Commissioner of Rating and Valuation will serve a copy of the Certificate of Primary User of the above premises on the [] landlord /
D tenant, whose name and address are as follows:
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PLEASE SEE NOTES OVERLEAF
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NOTES

Application Notes

(a)  The premises referred to in this application form must be the whole premises in a tenancy.

(b)  Applicant must specify in this application form the nature of the dispute. The Commissioner of Rating and Valuation (“the
Commissioner”) may decline to deal with this application form if he is not satisfied that a dispute exists.

(¢)  The Rating and Valuation Department (“RVD”) may require the applicant to submit tenancy agreements or related documents of
the tenancy.

(d)  If the Commissioner has already issued a Certificate of Primary User, application relating to the same premises can only be made
after 1 year from the date of the last certificate.

Modes of Serving Form

You must apply by:
(a)  Using the “Electronic Submission of Forms” service provided at RVD’s website (www.rvd.gov.hk); or

(b)  Submitting the completed form to the Commissioner by: personal service, courier or post (Address: 15/F, Cheung Sha Wan
Government Offices, 303 Cheung Sha Wan Road, Kowloon).

If submitted by personal service, courier or post, receipt of this form will not be acknowledged unless specifically requested. Submission
by fax will not be accepted.

Personal information

(a)  The information provided by you will be used for administration of the Landlord and Tenant (Consolidation) Ordinance (Cap. 7),
the Rating Ordinance (Cap. 116) and the Government Rent (Assessment and Collection) Ordinance (Cap. 515).

(b)  Apart from the purposes stated above, personal information will not be transferred by RVD to any other parties, unless such transfer
is permitted by law.

(¢)  Under the Personal Data (Privacy) Ordinance (Cap. 486), you have a right to request access to and correction of your personal
data. Such requests must be made in writing. You may make such request by post or in person to RVD’s Customer Service Officer
at 15/F, Cheung Sha Wan Government Offices, 303 Cheung Sha Wan Road, Kowloon or by e-mail to ‘enquiries@rvd.gov.hk’.

Enquiries

For general enquiries, please telephone RVD’s 24-hour general enquiry hotline at 2152 0111 (handled by “1823”). For enquiries
concerning Form TR4, please telephone 2294 2555.
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